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APPENDIX 4S-1 - RESIGNATION 

 

 

CHECKLIST 

 

 

SF 52 - Resignation 

 

 

1.  Signatures:  Part A 

 

Block 5.  Signature of technician. 

 

Block 6.  Signature of immediate supervisor. 

 

For all ARNG Units a Memorandum/Letter may be used for signatures of other individuals in 

the chain of command.  The SF 52 must be routed through the AO of the major command as the 

AO is the individual who administers the program ceiling which TAG has allotted the Com-

mand. 

 

2.  Part E (all items) should be completed by the technician and is self-explanatory. 

 

3.  A technician may resign by letter although SF 52 is preferred.  The letter should have same 

data included as in Part E (all items).  In this case, the supervisor should complete an SF 52, as 

shown, omitting Part E, and attach the letter of resignation. 

 

4.  Submit original only.  
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APPENDIX 4T-1 - RETIREMENT - OPTIONAL 

 

CHECKLIST 

 

 

SF 52 - Retirement - Optional 

 

 

1.  SF 52 should be submitted as soon as a decision is made regarding date (up to 120 days prior 

to the effective date) but at least thirty (30) days prior to the effective date. 

 

2.  Signatures:  Part A  

 

Block 5.  Signature of technician. 

 

Block 6.  Signature of immediate supervisor. 

 

For all ARNG Units a Memorandum/Letter may be used for signatures of other individuals in 

the chain of command.  The request must be forwarded through the AO of the major command 

as the AO is the individual who administers the program ceiling which TAG has allotted the 

command. 

 

3.  Part E should be completed in its entirety and signed by the technician.              

 

4.  Submit original only.  
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MARY B. SMITH,  Supply Services Specialist, 27 Feb 09 
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APPENDIX 4U - 1 

 

SEPARATION - DEATH 

 

CHECKLIST 

 

 

SF 52 - Separation - Death Request  
(Report death to HRO by telephone upon receipt of notification and follow up with a SF 52.) 

 

 

1.  It is important that the date of death be correct. 

 

2.  Signatures:  Part A 

 

Block 5.  Signature of immediate supervisor 

 

Block 6.  Signature of the next individual in the established Chain of Command. 

 

For ARNG Units a Memorandum/Letter may be used for signatures of other individuals in 

chain of command.  The SF 52 must be forwarded through the AO of the major command as the  

AO is the individual who administers the ceiling which TAG has allotted the command. 

 

3.  HRO will process death benefits for survivors. 

 

4.  Submit original only. 

 

(NOTE:  HRO will assist in processing death benefits for survivors of technician retirees.  We 

will notify OPM of death and provide forms for survivor.  Please notify us of any death of tech-

nician retiree. 
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APPENDIX 4V - 1 

 

REMOVAL 

 

CHECKLIST 

 

 

SF 52 - Removal  

 

 

1.  It is important that the date of removal be correct.  Effective date of removal must match ef-

fective date on the Decision letter. 

 

2.  Signatures:  Part A 

 

Block 5.  Signature of immediate supervisor 

 

Block 6.  Signature of the next individual in the Chain of Command. 

 

3.  Part D.  State reason for removal. 

 

4.  Submit original along with Decision letter thru the Chain of Command. 
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